


SAMPLE OF A NEGATIVE  STATEMENT 

DEPARTMENT OF THE ARMY 

Headquarters XXXXXXX

Unit #XXXX

APO AE 09XXX

OFFICE SYMBOL (11-2a)

MEMORANDUM FOR:  Commanding General , 1st  Armored Division , Unit 24309,             APO 09252

SUBJECT:  Management Controls - FY98 Annual Assurance Statement 

1.  Reference AR 11-2, 1  Aug 94,  Management Control

2.  I do not have reasonable assurance that internal management controls are in place and

operating effectively.

                                                                           \\ Signature of the head the organization \\

                                                                            NAME 

                                                                           TITLE: COMMANDING/ STAFF PRINCIPLE                      










Appendix  3
